IMOJIO’)KEHHUE
0 3a11MTe NEePCOHATBHBIX JAHHBIX PA0OTHUKOB MBJIOV I[PP-/IC CT.CEBEPCKOU

1. OBLWME NMOJTIOXKEHUMA

1.1.Hacrosimee IlonokeHne O 3amuTe NEPCOHANBHBIX JAHHBIX PAOOTHUKOB
JIOIIKOJIBHOTO ~ 0Opa3oBatenbHOro  yupexiaenus (ganee —  Ilomoxenue)
pa3paboTaHoO C LEJIbIO 3alIUThl HH(OOPMAILINKU, OTHOCSIIEHCS K JIMYHOCTU U JIMYHOU
KU3HU PpaOOTHUKOB MBJIOY IIPP-JIC CT.CEBEPCKOM  (masiee VYupexiaceHue), B
cooTBeTCTBUH €O cTaTher 24 Konctutyuun Poccuiickoin ®@enepanuu, TpynoBsiM
kogekcoMm Poccniickoit @enepaunn u PenepanpbHbiMu 3akoHaMu OT 27 uroia 2006
rojga Ne 149-®3 «O06 undopmanuu, HHGOPMAIIMOHHBIX TEXHOJIOTUSX U O 3aLIUTE
uHdopmanuu», ot 27 urosst 2006 roga Ne 152-03 «O nepcoHaNbHBIX JaHHBIXY.
1.2. TlonoxxeHue o 3a1uTe NePCOHATBHBIX JAaHHBIX pA0OTHUKOB yCTaHABIMBAET
NOPSAJIOK MOJIy4eHHUs], yueTa, 00paOOTKH, HAKOIUICHHS U XpaHEHUS! JOKYMEHTOB,
coJiep KallluX CBEJEHUS, OTHECEHHbIE K MEPCOHAJIbHBIM JaHHBIM PAaOOTHHUKOB
yupexaenus. PaboTHukaMu cuuTarotes auia, paboTaroniie B yuYpeskIeHUU 1o
TPYJIOBOMY JIOTOBODY.

1.3. Llenbto Hactosmiero [TonoxxeHus ABISIETCS UCTIOTHEHUE 3aKOHOAATENIbCTBA

P® B obnacTu 3a1uThl IEPCOHAIBHBIX JTAHHBIX.

1.4. K aktam 0053aT€bHBIM K UCTIOJIHEHUIO B YUPEKJIEHUN OTHOCATCS
3aKoHOATENbCTBO PD B cdepe 3ammTsl nHGOPMAINK, a TAK)KE MPUHSATHIE HA €T0
OCHOBAHHM JIOKAJIbHbIE HOPMATUBHBIE aKThl YUPEKICHHUS.

1.5. Hacrosiiee Ilonoskenue o 3auiute nepcoHanbHbIX JaHHBIX JOJIKHO OBITh
HOJIUCAHO 3aBEIYIOIINM YUPEXKIEHUEM, U Bce PAOOTHUKH JTOJIKHBI OBITh
NMCbMEHHO MOJ] POCIIMCHh 03HAKOMJIEHBI C HUM.

2. MOHATUE U COCTAB NEPCOHAJIbHbIX AAHHbIX

2.1. [lon mepcoHaNbHBIMU TaHHBIMU PAOOTHUKOB IMOHUMAETCsl HH(OpMaIus,
HeoOxouMas paboTOAATEINIO B CBS3H C TPYAOBBIMU OTHOIICHUSMH M Kacarouascs
KOHKPETHOTO pabOTHHKA, a TAKXKe CBEACHUS O (DaKTax, COOBITHAX H
00CTOATENbCTBAX JKU3HU paOOTHUKA, TIO3BOJISIONINE UACHTU(UIIMPOBATH €TI0
JUYHOCTb.

2.2. CocTaB nepCOHANBHBIX JaHHBIX PAOOTHUKA:

- aHKETa;

- apToOmnorpadus;

- 0OpaszoBaHue;

- TMYHBIC KapTouka (popma T-2);

- CBEJICHUS O TPYZOBOM U OOIIIEM CTaxe;

- CBEJICHUS O TIPEABIAYIIEM MeCTe PabOThI;

- CBEJICHUSI O COCTABE CEMbH;

- MACTIOPTHBIE JaHHBIC;

- CBEJICHHUS O BOMHCKOM yYeTe;

- CBEJICHUSA O 3apa0OTHOM TUIaTe COTPYAHHKA;

- CBEJICHUS O COIMAIIBHBIX JIbIOTaX;

- CTICTIUATTLHOCTH;



- 3aHEMaeMas JOJKHOCTE;

- pa3mep 3apabOTHOM IJIATHI;

- HAJIMYHUE CYAUMOCTEN;

- aJlpec MecTa KUTEIIbCTBA;

- TOMAaIIHUi TenedoH;

- coJIepKaHue TPYI0BOTO JIOTOBOPA;

- coJiepKaHue JeKJIapaliu, MoJjlaBaeMoil B HaJIOTOBYIO MHCIIEKITUIO;

- MOVTMHHUKY ¥ KOTIMH MPUKA30B TI0 JIUIHOMY COCTaBY;

- TUYHBIE JeJIa U TPYJAOBBIC KHIKKH COTPYTHUKOB;

- OCHOBaHMsI K NMPUKa3aM 10 JINYHOMY COCTaBY;

- JIefia, co/ieprKalliie MaTepHralibl 1O MOBBIIICHUIO KBATU(DUKALIMK U
MePenoAroTOBKE COTPYIHUKOB, UX aTTECTAIlUH, CIY>KEOHBIM PacCIeOBAHUSM;
- KOITUH OTYETOB, HAIIPABJISIEMbIC B OPTaHbl CTATUCTUKH;

- KOTIMU JOKYMEHTOB 00 00pa3oBaHuu;

- pe3yabTaThl MEIUIIMHCKOTO 00CIEA0OBaHUS HA MPEJAMET TOJJHOCTH K
OCYIIECTBIICHHUIO TPYIOBBIX 00SI3aHHOCTEH;

- (pororpaduu 1 UHBIC CBEICHHMS, OTHOCSIIMECS K IEPCOHATBLHBIM JIAHHBIM
paboTHUKA;

- pEKOMEHIAIUH, XapaKTePUCTUKH U T.II.

- HOMEp pacyeTHOTO cyeTa B OaHKe.

2.3. YkazanHbie B 11.2.2. CBEJICHUSI SIBIISIOTCS KOH(PUIESHIIMATILHBIMUA U HE
IOJIJISKAT pasriIalllcHHI0 MHAYe KaK 10 OCHOBAHUSAM, IMPEAYCMOTPCHHBIM
3aKOHOAATEeIbCTBOM P®D. PesxkuM 3ammuThl epcoHaIbHbBIX TAHHBIX MOXKET OBIThH
CHST I10 UCTEUEHUH 75 JIeT, eclii OOJBIIHNKI CPOK HE TPEAYCMOTPEH
3aKOHO/IATEILCTBOM WJIM COTJIAIIEHHEM C PAOOTHUKOM.

3. ObA3AHHOCTU PABOTOAATEJIA

3.1. B nemsix ucnonaenus TpedoBaHui 3akoHoAaTeNbeTBa PO npu 06pabdoTke
NEPCOHATIBHBIX JaHHBIX, BCE PAOOTHUKU YUPEKACHUS JOKHBI UCTIOIHSTh
YCTaHOBJICHHBIN MOPSAOK PaOOTHI:

3.1.1. PaGoTa ¢ nepcoHaJbHBIMU JJAHHBIMA PAa0OOTHUKOB JIOJDKHA HE HAPYIIATh
TpeboBaHull 3aKkoHOAATENhCTBA PD 1 TOKAIBPHBIX HOPMATUBHBIX AKTOB
OpraHu3alvu, U J0HKHA ObITh HEMOCPEACTBEHHO CBSI3aHA C OCYIIECTBICHUEM MU
CBOMX TPYJIOBBIX (DYHKITHIA.

3.1.2. IIpu cbope u 06paboTKe MepCOHATBHBIX JaHHBIX PA0OTHUKA pabOTOAATENb
noJKeH pykoBoacTBoBaThea Koncturynueit PO, Tpynoseim konexcom PO u
WHBIMH (efiepabHBIMU 3aKOHAMU.

3.1.3. [lepconanbHble naHHbIE PAOOTHUKOB OJDKHBI OBITH MOTYYEHBI TOJIBKO
HEMOCPEICTBEHHO y Hero. Eciu s 00paboTKu ero JaHHBIX WIIH UX TIOTyYCHHUS
MIPUBJICKACTCS TPETHH JINIIA, TO PAOOTHUK JTOJKEH JaTh IPEIBAPUTEIHLHOE
MHUCbMEHHOE corjlacue Ha 370. OJJHOBPEMEHHO PAOOTHUK JJOJKEH ObITh
YBEJIOMJICH O TIeJIIX cOopa MHPOPMAIINH, UCTOYHUKAX €€ MOJTYUYEHUs, a TAKKE O
MOCJEACTBUAX 0TKa3a OT MPEIOCTaBICHUS MMCbMEHHOTO COTJIacHs Ha cOop
uHbOpMaITH. .

3.1.4. IlepconalibHblE JaHHBIE PAOOTHUKA O €r0 MOJUTUYECKUX, PEITUTHO3HBIX U
MHBIX YOEXKIECHUSIX, YACTHOM KU3HH, a TAK)KE YWICHCTBE B OOIIECTBEHHBIX U



PO COIO3HBIX OPraHU3ALMIX HE MOAJIEKAT COOPY YUPEKIECHUEM, €CIIU MHOE HE
MPETYCMOTPEHO 3aKOHOAATEILCTBOM.

3.1.5. 3ammra nepcoHalbHBIX JaHHBIX PAOOTHUKA JTOJKHA 00€CTIeunBaThCs
MOJIHOCTBIO 3a cueT paboToaarens.

3.1.6. YupexxaeHue 00s13aHO Npu npueMe Ha paboTy, a TaKxKe MPH JTFOOBIX
M3MEHEHUSX MPaBUJl padOThI C IEPCOHATBHBIMU JaHHBIMU MTUCBbMEHHO 3HAKOMUTH
C HUMU BCeX paOOTHUKOB yUPEKICHHUS.

3.1.7. YupexxaeHnue He uMeeT NpaBo MPUHYKIATh paOOTHUKOB K OTKa3y OT CBOMX
MpaB Ha 3al[UTy EPCOHATBHBIX JTAHHBIX.

4. ObA3AHHOCTU PABOTHUKA

PaGoTHuKk 00s3aH:

4.1. Ilepenatp paboTomaTemnto Bce MEPCOHANBHBIC TaHHBIC, YKa3aHHBIC B
COOTBETCTBYIOIIUX JOKYMEHTAX.

4.2. B ycTaHOBIIEHHBIN NpaBUJIaMU CPOK cOOOIIaTh paboToAaTelNo 00 U3MEHE
CBOMX TIEPCOHATBHBIX JIAHHBIX.

5. MPABA PABOTHUMKA

PaGoTHuk umeer mpaBo:

5.1. Ha mpocmoTp niepcoHanbHOM nH(DOpMAINK, UMEIOIIEHCS K pab0oTo1aTeo.
5.2. Ha cBoOOHBIN OecTuTaTHBIM U HEOTPAaHWYEHHBIN JOCTYIT K CBOUM
NEPCOHAIBHBIM JaHHBIM, B TOM YHCJIE MIPABO HA MOJYYEHUE MOATBEPKAAFOIIUX
JIOKYMEHTOB B BHJI€ CIIPABOK, KOIUI UM B BUJIE UHOTO JPYTrOro OPUIIHaIBHOTO
TOKYMEHTA.

5.3. Ha gocTyn K MEUIIMHCKUM JaHHBIM C IIOMOUIBIO MEIUIIMHCKOTO
CIEIUAINCTA [0 CBOEMY BBIOODY.

5.4. TpeboBaTh BHECTH U3MEHEHHUS WU yAATUTh IEPCOHATBHYIO HH(OPMAIIHIO,
MOJIYYeHHYI0 paboToAaTeNIeM B HapyIIeHUE HACTOSIIUX MpaBuil. M3menenus
BHOCSITCSl HA OCHOBAaHHUH MMUCbMEHHOTO 3asBIIEHUS PAOOTHHUKA.

5.5. IlotpeboBath OT paboTOIaTENIS U3BECTUTH BCEX JIMII, paHEe TOJYIUBIINX T10
BUHE paboTOaTeNsl HEMOJHBIE I HEBEPHBIE NIEPCOHATLHBIC IAHHBIE O
paboTHUKE.

5.6. O6xanoBaTh B CyJIeOHOM MOPSAKE JTHO0bIC HEIPABOMEPHBIE JCHCTBUS WITH
6e3neiicTBue paboTomaress mpu 00padOTKE U 3aIIUTe TEPCOHATBHBIX JaHHBIX
paboTHHKA.

6. CBOP, OBPABOTKA N XPAHEHME NEPCOHAJIbHbIX AAHHbIX

6.1. ObpaboTka epCcOHATBHBIX JTAHHBIX pA0OTHHKA - 3TO TIOTy4YeHHE HH(pOpMaIun
U3 pa3IMIHBIX UICTOYHUKOB, €€ XpaHEeHHEe, 00padoTKa, a TaKKe JIIboe Apyroe
HCIIOJIb30BaHUE.

6.2. IlepconanbHble TaHHBIE MPEOCTABISAIOTCS CAaMUM PAOOTHUKOM IyTEM
3ar0JIHEHHS aHKEThl YCTaHOBJIEHHOU (popMbl. PaboTomaTens 00si3an npu ux
MOJIyYEHUHU NMPOBEPUTDH 3aABJIICHHBIC TAHHBIE MPEIbSIBICHHBIM MOATBEPKIAIOITUM
JIOKYMEHTaM.



6.2.1. AHkeTta coaepXUT BOIIPOCHI O NEPCOHANBHBIX JAHHBIX pa0OTHHUKA.

6.2.2. Ankera okHA OBITH 3aM0JIHEHA paOOTHUKOM JIMYHO. Bee mosist aHKeThl
JOJIKHBI OBITh 3aIIOJIHEHBI, a IPU OTCYTCTBUHM MH(POPMALIUU B COOTBETCTBYIOIIEH
0JIE€ TOJKEH CTaBUThCSA MpouyepK. CoKpalieHus Mpy 3ar0JIHEHUH aHKEThI HE
JOIYCKAIOTCsl, TAKXKE KaK U UCIIPABIEHUS U 3auepKuBaHus. B aToM ciayyae
pabOTHUK 00s13aH 3aMOJHUTH AaHKETY 3aHOBO.

6.2.3. AHkera paOOTHHKA XPaHUTCS B JIMUHOM JI€JI€ Y OTBETCTBEHHOIO JIMIIA
paboroaaresnsi BMECTE € MPEAOCTABIECHHBIMU JTOKYMEHTAMHU.

6.2.4. JInunoe neno paboOTHUKA OPOPMIISIETCS MOCIIE BCTYIUIEHUS TPYAOBOIO
JI0OTOBOpA B CUITY.

6.2.5. JInuHoe aeno XpaHUTCs B NAlIKaX yCTAaHOBJIEHHOTO 00paslia, Ha KOTOpOi
yka3biBatoTcs Homep aena u ©.1.0. paboTHuka.

6.2.6. JInuHoe 1eno BKIIIOYAET JiBe IBETHbIE GoTorpadun paboTHrka 3 Ha 4 cM.
6.2.7. Bce TOKyMEHTBI IMYHOTO Jieja XPAHATCS CTPOrO B XPOHOJIOTMYECKOM
HOpsJIKE, C MPOCTABIICHUEM JIaThl UX MOJYUYEHHUS, a TAKKE HyMEpaliH.

6.2.8. JInuHoe eno nocie npeKpaieHus TpyI0BOro JoroBopa ¢ COTpYAHUKOM
nepeaeTcs B apXUB, U XPAHUTCS YCTAaHOBJIEHHBIE 3aKOHO1aTE€ILCTBOM CPOKH.

7. NEPEAAYA NEPCOHAJIbHbBIX AAHHbIX

7.1. Tlpu ocymiecTBICHUY TIEpPeIaun IEPCOHATBHBIX JaHHBIX PA0OTHUKOB TPETHUM
JuiaM paboToaTesb 00s3aH:

- HE cCOO0IIaTh IEPCOHAIBHBIC TaHHBIE 0€3 MOJYYEeHHOTO MUCHhMEHHOTO COTJIACHS
pabOTHHUKA, KpOME CIIydaeB, KOrja Takue 00sI3aHHOCTH YCTaHOBJICHBI
3aKOHO/IATEIILCTBOM;

- HE TepeiaBaTh IePCOHANTbHBIC JaHHBIE paOOTHUKA IS HCIIOJIb30BAaHUS B
KOMMEPUYECKUX IEIISIX;

- TpeOOBaTh OT TPETHUX JIUI] COOJIIOICHUS TTPaBUJI PAOOTHI C IEPCOHATBHBIMHU
JTAHHBIMH, a TaK)Ke TPET0CTABIICHHUS TUCbMEHHOTO TTOATBEPKACHUS
UCITOJIb30BAaHMS TIEPCOHAIBHBIX JJAHHBIX B MOPSAIKE, MPEITyCMOTPEHHBIX
HACTOSIITUM ITOJIOKEHHEM O 3alUTe MTePCOHATBHBIX JIAHHBIX;

- 1aBaTh JOCTYII K MIEPCOHAJIBHBIM JIAHHBIM TOJIBKO JIUIIAM, UMEIOIIHM
COOTBETCTBYIOIIHUH JOMYCK M UCIIOJIB3YIONMIUX UX TOJBKO JIJISI BBIMOJTHEHHUS
KOHKPETHBIX IMOJJTHOMOYHI;

- He HCcTpeOoBaTh MHGOPMAIIUIO O COCTOSIHUH 3/I0POBBS PaOOTHHKA, 32
HCKITFOYCHUEM JIAaHHBIX, KOTOPHIE MOT'YT ITOBJIUSTH HA UCIIOTHEHHUE PAOOTHHKOM
CBOUX TPYAOBBIX 00513aHHOCTEH.

8. AOCTYN K NEPCOHAJIbHbIM AAHHbIM COTPYAHUKA

8.1. Bayrpennuit noctyn (ucmonb3oBanue nHGpopMauyu paboTHUKAMH
YUPEKICHHUS).

[IpaBo mocTyma K mepCcoOHATBHBIM JIAHHBIM Pa0OTHUKA UMEIOT:

- 3aBEIYIOIIAN YUPEKICHUE;

- 3aMECTUTEJIb 3aBEIYIOIIET0 M0 Y4eOHO-BOCIIUTATEILHOU padoTe;

- 3aMECTUTEJIb 3aBE/IYIOIIET0 M0 aJIMUHUCTPATUBHO-X03SICTBEHHOM padoTe;
- MEJMLIMHCKAs CECTPa;



- IeTIOTPOU3BOAUTEND,

- Oyxrairep;

- caM paOOTHHUK.

8.2. Baemnuii 1ocTyn (rocy1apCTBEHHbBIE CTPYKTYPBI).

[lepconanbHble JaHHBIE pAOOTHUKOB MOTYT MPEIOCTABIATHCS TOJIBKO IO 3alpoCy
KOMIIETEHTHBIX OPTaHOB, UMEIOIINX COOTBETCTBYIOIIUE MTOJTHOMOYHS :

- yIpaBJieHue 00pa30oBaHus;

- penepasibHas HAJIOTOBasI CIIyk0a;

- MPABOOXPAHUTEIILHBIC OPTaHbl;

- OpraHbl CTAaTUCTUKY;

- OIOPO KPEIUTHBIX UCTOPHUIA;

- BOCHKOMATHI;

- OpraHbl COIUAILHOTO CTPaXOBaHMUS;

- ICHCUOHHBIEC (POHJIBL;

- MOJIpa3/IeNICHUs] MyHUITUTIATBLHBIX OPTaHOB YIIPaBJICHUSI.

8.3. JIpyrue opranuzaiuu (TpeThH JIUIA).

Ceenenus o paboTHHKE (B TOM YHUCJI€ YBOJICHHOM M3 JJAHHBIX apXHBa)
IPEAOCTABIISIIOTCS] TPETHUM JIMI]aM Ha OCHOBAaHUHM MTUCHMEHHOTO 3asIBJICHUS CaMOTO
paboTHHKA.

8.4. POOCTBEHHUKH U YJIEHBI CEMEN.

[TepconanbHbIe TaHHBIC paOOTHUKA TTPEAOCTABIISIIOTCS POJCTBCHHUKAM WIIH
YJIEHaM €T0 CEMbH TOJBKO C MUCHbMEHHOTO pa3pelleHrs paboTHHKA.

9. SALLUIMTA NEPCOHAJIbHbIX AAHHbBIX PABOTHUKOB

9.1. B pamkax peanuzanuu TyHKTOB Hacrtosimiero Ilonoskenus o 3amure
NEPCOHATBHBIX JaHHBIX PaOOTHUKOB, 3aBEAYIOLIUN YUPEKIACHUS U3TAET MPUKA3 O
Ha3HAYEHUW JIMI[A, OTBETCTBEHHOTO 3a COONIOZCHHE TMopsaka paboTel ¢
NEPCOHATBHBIMY JTAHHBIMUA PAOOTHUKOB, HA KOTOPOM JIEKAT BCE OOA3aHHOCTH TIO
o0ecreueHn 0 KOHPUACHITMAIBHOCTHU MOTYUYEHHBIX IAHHBIX, a TAK)Ke OpraHu3aIiuu
paboThI c HUMH.
9.2. Toctynatomiye 3anpockl OT TPETHUX JIMII HA MPEJOCTABICHHE MEePCOHATBHOM
uHpopMaru o0 pPabOTHUKE ITOJKHBI BU3MPOBATHCSA IOPUIUYECKON CIyXO0H C
PE30ITIOIMEN O BO3MOXKHOCTH OTBETA M MOJHOTE MPEAOCTABIIEeMON WH(MOpPMAIUH.
9.3. llepenaua urpoOpMaMU TPOUCXOIUT TOIHKO B MUCHMEHHOM BHJE. 3ampoc
JIOJKEH OBITH C/IENIaH B MMCBMEHHOM BHUJE C YKa3aHHUEM BCEX PEKBU3UTOB JIHIIA,
3ampamuBatonero uHpopmamuoo. OTBET JOMKEH OBITh clelaH Ha (GUPMEHHOM
OJlaHKe KOMIIAaHUHM M OTMPABICH JMOO KYphEPCKOW CIyk00#, MO0 3aKa3HBIM
MTUCHEMOM.

9.4. Bce mnoilydyeHHbIE MEpPCOHANBHBIE JAHHBIC JOJDKHBI XPAaHUTBCA B MECTE,

HUCKITFOYAIOILEM HECAHKIMOHUPOBAHHBIX JOCTYII TPETHUX JINLI.
9.5. DnekTpoHHBIE HOCHTEIH HWH(POpMAIMU, JOHKHBI OBITh  3aIIUIICHBI
KpunTorpadhudecKuMu CpeacTBaMHU 3al[UTHI nHpOPMaLIHH.

10. OTBETCTBEHHOCTb 3A PA3IJIALLEHNE UHO®OPMALIUWN,
CBA3AHHOM C NEPCOHAJIbHbIMU AAHHbBIMU PABOTHUKA



10.1. JInua, npu3HaHHBIE BUHOBHBIMU B HAPYIIEHUH MTOJ0KEHUN HACTOSLIETO
[TonoxeHus o 3alKTe NEPCOHATBHBIX TAaHHBIX PAOOTHUKOM MPUBJIEKAIOTCS K
OUCLUIUIMHAPHOW, aAMUHUCTPATUBHOM, I'PAXKAAHCKO-TIPABOBOM U YTOJIOBHOMN
OTBETCTBEHHOCTH, B MTOPSAKE NMPETyCMOTPEHHOM 3aKOHOIATENbCTBOM PD 1

JIOKaJIbHBIMHW HOPMATHBHBIMH aKTaMU.



